
1 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 



2 
 

TABLE OF CONTENTS 
 

1. Parental Involvement & Parent-teacher Communication Page 2 

 

2. Code of Conduct (Learners, Parents & Staff) & Policies  Page 4  

  

3. Extra Curricular & Sport      Page  33 

 

4. Dress Code         Page 38 

 

5. General Information       Page 42 

 

 

PARENTAL INVOLVEMENT & PARENT-TEACHER COMMUNICATION 

 

The school places great emphasis on establishing sound, open relationships between 

parents and staff.  

 

Specific teachers oversee different aspects of school life as set out below.  

Appointments are to be made through the College Secretary via phone call or email 

(collegereception@southcity.org.za) for after school hours where possible. No meeting 

will take place without an appointment. 

 

Academic Head 

Mrs J. Bebb   Academic matters 

   Homework 

   Subject Changes Grades 10 & 11 

   Subject specific queries     

   Absenteeism pertaining to formal assessment 

 

Grade Heads  

Mrs J. Bebb  Grade Head : 12 

Mrs M. Grobler Grade Head : 10 & 11 

Mrs D. Williams Grade Head : 8 & 9 

Grade Heads deal with discipline queries, act in a pastoral role and deal with 

general absenteeism. 

 

Academic Support 

Mrs D. Williams  Specific learner support 

   Grade 9 Subject Choice 

 

Head of Sport 

Miss D. Meyer All sporting matters must be directed to Miss Meyer NOT the 

Grade Heads, Deputy Head or Head. 

 

Should any matter not be resolved at the above levels, the matter will be  

referred to the College Head. 

mailto:collegereception@southcity.org.za
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GENERAL COMMUNICATION 

 

Newsletters 

A regular newsletter to parents will be emailed and will appear on the D6 

Communicator. This is our most effective method of communication with 

parents. Parents are requested to be proactive in ensuring that they check for 

emails regularly. Parents are also requested to respond to the information or 

requests in the newsletters. Please make regular checks with your children – 

communication is only effective if the means are delivered. As of 2021, the 

majority of newsletters etc will be emailed to parents and placed on the D6. 

We are trying to go “green” where possible. 

 

Parent to school communication 

Any communication should be sent to the school in a sealed, clearly marked 

envelope, addressed to the College Head, and given to the College Secretary. 

Emails to be addressed to the College Head. 

 

D6 Alert System 

The School sends Alerts on the D6 which will be used to send reminders, relay 

urgent information and keep you as parents up to date with what’s happening 

at school.  Please can we ask you to keep us informed of any changes to your 

cell phone number. Be aware of fake SMS’s. 

 

D6 Communicator 

We encourage parents and pupils to download the D6 School Communicator 

app on their smart phones/tablets/computers. It is kept up to date with 

information, newsletters, term calendars etc.  

 

Parents’ Evenings 

As scheduled on the Term Calendar. 

Parents have this opportunity to meet subject teachers and discuss the 

progress of the pupils. Parents are encouraged to build a relationship with the 

teaching staff. Take every opportunity to discuss the progress and well-being 

of your child/children. Please set up separate appointments with the relevant 

Grade/Academic should there be any concerns whatsoever. Positive 

interaction can only benefit the child. 

 

Telephone calls 

Pupils may not receive telephone calls via the school office. Only urgent 

messages will be given to pupils on request, but this is not the function of the 

College secretary.  
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School office hours 

The school office is open at the following times : 

 

Monday -Thursday  : 07:30 - 15:00 

Friday    : 07:30 - 14:30 

 

 

Finance & Account Queries 

Account queries and payments should be addressed to the Finance 

Department, which is available from 07:30 – 15:00 Monday to Thursday and 

on Fridays from 07:30 – 14:00.  

SCHOOL HOURS 

 

Morning: 

Parents should ensure that pupils arrive on time (7:10-7:40). If pupils arrive 

late for school ie: after the 7:40 am bell they will receive 4 demerits for being 

late. They must report to the College Secretary before joining class. 

 

School day :    7:40 – 14:15   (Monday & Friday) 

7:40 – 14:30  (Tuesday & Thursday) 

7:40 – 14:40          (Wednesday)  

 

Cultural program :   After school – 15:15 

 

Extra Lessons :   After school – 15:15 

 

Sport program :  15:15- 16:30 

 

Detention :    Fridays 14:30 – 17:00 

 

Academic Support :  Fridays 14:30 – 16:45 

 

After School: 

All pupils must be collected by 17:00. 

 

 

CODE OF CONDUCT FOR LEARNERS, PARENTS & STAFF 

 

1. VISION: Mathew 11 verse 29 – “take my yoke upon you and learn from me” 

 

2. MISSION: Proverbs 22: 6 – “train a child in the way he should go and when 

he is old he will not turn from it” 

Southcity Christian College is mission outreach of Southcity Church. It is therefore 

a Christian faith, Independent school, which has adopted a progressive and 

comprehensive approach to education based on Biblical values.   

Therefore: 
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 Our aim is an education that is life-skills based, developing pupils with a 

Godly character and focus on Christian leadership and service. 

 We aim to educate young men and women who will make a positive 

contribution to society through a high standard of academic discipline, high 

moral standards, social and cultural awareness and good physical health, 

complimenting this by providing a loving Christian environment using the 

Fundamental Truths found in the Bible as the only Word of God. 

 

3. CRITICAL VALUES: 

As a school we aim to create an ethos that is shared by pupils and staff alike. 

We hope that these values will impact the families represented at Southcity 

Christian Schools, and that the community will embrace that which the school 

is working towards. 

CHRIST CENTREDNESS 

The foundation of the school is centred on Jesus Christ and the recognition 

that He is our Lord and Saviour.  

LOVE 

The school ethos must be based on a common love for one another, 

strengthened with the qualities of humility, gentleness, kindness, patience and 

self-control. 

INTEGRITY 

Each individual is accountable to the Lord for their lives. We must strive to be 

honest at all times and loyal to our God, our families and friends, and our 

school. 

 

TOLERANCE 

We recognize that all people are God’s children, and that through consideration 

for and forgiveness of one another, we can create a better world for all to live 

in. 

SELF-MOTIVATION 

Through commitment, self-discipline and the striving for excellence, each of us 

can fulfil that role set out for us, and succeed in those talents God has given 

each one of us. 

 

 

4. PARENTS’ MISSION STATEMENT 

As parents at Southcity Christian Schools, we accept that: 

 We hold primary responsibility for the development and encouragement of 
an ethical Christian value system. 

 We are a full partner in our son/daughter’s education. 

 We have a responsibility to encourage our child to apply himself/herself to 
his/her studies, extra-mural activities and most importantly, the 
development of Godly character. 

 We will liaise with the teachers where necessary. 

 We acknowledge the rules of the school and will participate in disciplinary 
procedures where required. 

 We will endeavour to conform to the school calendar and attend parent 
meetings. 
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5. LEARNERS’ MISSION STATEMENT 

As a student at Southcity Christian College, I undertake to: 

 Co-operate with teachers and staff, with the objective of becoming a well 
rounded individual with life skills and a Godly character, who may become a 
future leader in our society. 

 Recognise and respect the values and ethics promoted in the school. 

 Diligently apply myself to academic and extra-mural/sporting activities. 

 Endeavour to submit to the rules and policies of the school. 
 

 

6. PRINCIPLES 

The underlying principles of this Code of Conduct are respect, honour, self-

control, tolerance, honesty, responsibility and accountability, courtesy and 

obedience. 

Southcity Christian College fully supports the principles of fair discipline and the 

consistent and justified application of appropriate disciplinary measures. This 

procedure and code for learners indicates the broad standards of behaviour expected 

of all learners at the School, and encourages a responsible and self-disciplined 

approach by learners themselves.  

This Code of Conduct guides the daily function of the School in a safe, secure, 

positive, constructive and disciplined environment with no disruption to the teaching 

and learning process.  

This is not just a set of rules and measures for punishment, but it is the school’s 

framework for the creation of a culture of positive behaviour and norms within which 

learners should conduct themselves. 

a. Should expected norms not be met by any learner, corrective action will 

be initiated by School educators and management. This may or may not 

be in the form of formal disciplinary measures, or steps applied to prevent 

further occurrences of unacceptable behaviour, and to restore the school / 

learner relationship. 

b. These procedures and the Code of Conduct is applicable to all learners. 

It also has a bearing on the learner’s behaviour outside of normal school hours 

should the learner’s conduct impact negatively on the School / learner 

relationship, or the reputation and integrity of the school. 

c. Education is not only the responsibility of Southcity Christian College, but 

also the learners, educators and parents. 

This Code of Conduct has been drawn up in terms of the following legislation” 

A. The Constitution of the Republic of South Africa 1996, Act No. 108 and the 

Bill of Rights included in the Constitution. 

B. South African Schools Act 1996 (Act no. 84) as amended. 

This implies that: 

 No child is exempt from complying with the Code of Conduct. 

 An educator at the school shall have the same rights as a parent to 

control and discipline the learner according to the Code of Conduct 

during the time a learner is in attendance at the school, in any 

classroom, school function, school excursion or any school related 

activity. 
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 The Head or an educator, upon reasonable suspicion (sufficient 

information) has the legal authority to conduct a search of any learner 

or property in his/her possession, for a dangerous weapon, firearm, 

drugs or any harmful, dangerous substance, stolen property, or 

pornographic material brought onto the school property.  

C. Section 21. Procedure and Code: Learner Discipline. ISASA Pro-Forma 2007. 

D. Regulation 975 relating to Safety Measures at Independent schools, dated 20 

August 2004. 

 

 

7. RESPONSIBILITIES 

 

To sustain a positive, orderly and disciplined learning environment, it is 

important that these parties to the education relationship acknowledge their 

responsibilities. 
 

7.1  Educators: 

 

The maintenance of discipline and ensuring orderly classroom behaviour is 

an integral part of every educator’s job, ensuring an environment conducive 

to effective teaching and learning. The onus therefore lies with the educators 

and management to apply these procedures in an effective, consistent and 

equitable manner, in the interests of the wellbeing of the School, preserving 

and promoting educational excellence, and protecting the rights of all school 

stakeholders – including the learner. 

 

Educators are bound by the SACE Code of Professional Ethics and the 

School’s own Code of Conduct for Staff. Inter alia, they undertake to: 

 Be punctual, well prepared and professional in their approach to 

education 

 Manage learner performance effectively and motivate learners to 

achieve realistic and meaningful personal and educational goals 

 Be sensitive to the needs of their learners and address learning 

difficulties in a positive manner, as best they can 

 Praise, encourage, recognise and reward learners who strive to achieve 

 Create a classroom climate which is based on a learning partnership 

which makes education both relevant and stimulating 

 Set a positive example for their learners to follow 

 Administer discipline consistently and correctively, with dignity when 

necessary. 

The School strives to have good relations with the School community, its 

learners and their parents. While parents expect the School and its educators 

to provide the best education possible with the resources available to the 

School, parents must also accept responsibility to help the School achieve this 

goal. 

 

 

 

 



8 
 

7.2  Parents:  

Parents enrol their children at the School, subject to their acceptance of all 

the School’s rules and other conditions of enrolment. They also have the 

responsibility to: 

 Support the disciplinary structures and procedures of the School, and 

the reasonable efforts by the School to apply discipline effectively and 

fairly.  

 They must require that their children observe all school rules and 

regulations and accept responsibility for any misbehaviour on their 

part as the ultimate responsibility for learners’ behaviour rests with 

their parents or guardians 

 Ensure their children participate fully in the extra-mural programme 

offered at the School 

 Assist children with homework, encourage their children, check and 

monitor the children’s results and communicate respectfully with the 

School 

 Not expect the School to meet their child’s every need 

 Ensure the learner attends school regularly, and also ensures the 

learner’s attendance at compulsory attendance functions and activities 

 Ensure the child observes the School’s timekeeping requirements 

 Attend parents evenings to ensure ongoing communication between 

Educator and Parent regarding their child’s academics 

 Abide by the school calendar dates when it comes to arranging 

holidays, Medical appointments, etc. 

 

7.3  Learners: 
 

The School strives to provide the educational opportunities that its learners 

and the community deserve. Learners must also recognise that they have 

responsibilities to their parents, the School, their educators, their fellow 

learners and themselves. They must, therefore, accept and comply with the 

school’s rules and conditions of enrolment. In general terms, learners must 

also: 

 Comply with instructions from School officials, and with the general 

rules of the School 

 Behave responsibly and not endanger the safety, welfare and rights of 

others 

 Respect and care for the property of the School and others 

 Maintain sound relations with others at School, be courteous and 

respect the dignity and self-worth of others 

 Be punctual and observe the timekeeping requirements of the School 

 Demonstrate a positive attitude towards the opportunity to learn and 

be diligent in their efforts to learn 

 Behave honestly and conduct themselves with integrity 

 Not threaten, harass or use force to intimidate, abuse, coerce or 

interfere with others, with School activities or property 

 Accept legitimate disciplinary measures taken against them as being 

necessary and the consequence of their actions. 
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 Diligently apply themselves to their academic and extra-

mural/sporting activities. 

 The School has a number of rules that define the kinds of behaviour 

expected of its learners. Learners are to keep their parents advised of 

these rules (please see school rules) and are expected to conduct 

themselves in accordance with the rules provided. 

 

8. GENERAL RULES OF BEHAVIOUR: 

 

PREAMBLE 

The SA Schools Act (1996) empowers school authorities to discipline learners 

and Educators have full authority and responsibility to correct the behaviour 

of the learners whenever correction is necessary. Serious misconduct must be 

referred to the Head of the School, however, mechanisms are in place to reduce 

the load of the Head. It must be noted: 

 

 Corrective measures or disciplinary action must be commensurate with 

the offence/infraction. 

 Corrective measures become more severe with subsequent repeated 

infractions and suspension or expulsion may follow. 

 In cases where a learner cannot adjust to the school and where his/her 

behaviour is objectionable in that it violates the rights of others, he/she 

will be referred to the Head. Through consultation with his/her 

educators and therapists on site, in consultation with the parents every 

effort will be made to assist the pupil to adjust. This may include a 

referral to educational support services for treatment. Should this effort 

fail, a decision in the best interest of the learner and other learners in 

the School will be made. 

EXPECTED BEHAVIOUR OF LEARNERS: 

 As ambassadors of the School, pupils are expected to conform to the normal 

rules of courtesy and dignified behaviour in and out of school.  

 Behaviour in the public should not bring the school into disrepute. Arrogance 

will not be tolerated.  

 It is expected that learners are courteous, friendly and respectable towards 

Educators, General Staff, Administrative Staff, parents/visitors to the School 

and all other learners. 

 If seated, learners are to stand when an adult enters the room or should an 

adult approach, they must greet the adult and, if necessary, offer assistance. 

In the same way, staff members must be greeted when meeting them or 

passing each other during the day. They may be greeted by their surname, i.e. 

Mr or Mrs Smith, or as “Sir” or “Ma’am,” whichever is applicable. 

 College learners may at no time mix with Preparatory learners before, during 

or after school. Any messages or interaction must be directed through the 

secretary of the relevant school. 

 Displays of affection (intimacy) between boys and girls are not allowed. This 

will be firmly dealt with. Parents will be notified. 

 Pupils should always communicate with other learners and staff in a kind and 

respectful manner. No slang, swearing, shouting or answering back is 
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acceptable. Verbal defiance is a serious offence. Bad language and swearing 

are not acceptable under any circumstances. 

 Learners are to behave appropriately at all functions and events. 

 Learners waiting for transport after school are to wait in the demarcated area 

and behave according to the rules in place. 

 Order and quiet are to prevail in the school buildings. No running, shouting 

or loud behaviour in the school buildings. 

 Malicious damage to property or vandalism will not be tolerated. Breakages 

caused by defiance of rules will be to the account of the responsible person. 

 Poor or dangerous behaviour in the change rooms, toilets or on the playground 

is unacceptable. 

 Stone-throwing, water-throwing, rough/rowdy or contact games or fighting in 

not tolerated. 

 Dishonesty in any form is not acceptable. This includes fraud (i.e. signing of 

notices or homework). 

 Sexual harassment, teasing or unkind remarks of any nature is not allowed. 

 Any dangerous object is not allowed to be brought to school and / or used at 

school (i.e. any explosive device, firearm, gas weapon, knife or any article that 

can be used to cause bodily harm to anyone, or damage to property, or render 

a person incapacitated.) 

 No learner may be in possession of tobacco, cigarettes, e-cigarettes, nicotine 

enhancing products, alcohol, drugs or any habit-forming or intoxicating 

substance. (See policy included) 

 No learner may be in possession of a cell phone during school hours and must 

hand in their cell phone at the College office as per the cell phone policy on 

arrival at school and can be collected from the office at the end of the Academic 

day. 

 No pupil may be in possession of pornographic or erotic material or any 

material portraying nudity. 

 Reply slips must be returned the next day after a letter / notice is issued, 

unless otherwise stated. 

 

EXPECTED BEHAVIOR TOWARDS OTHER LEARNERS 

 It is expected of learners to display the necessary respect towards the prefects. 

 It is expected of learners to be friendly, courteous and tolerant towards one 

another. 

 It is expected of learners not to display any form of racism or intolerance 

towards one another. 

 Learners are required to honour the positive spirit of the school. 

 

EXPECTED BEHAVIOR IN THE CLASSROOMS 

 Each learner must be responsible to maintain order in the class. 

 Learners are required to contribute towards an effective and efficient work 

pace and the completion of work. 

 It is expected of learners to follow instructions from educators. 

 Learners may not leave the classroom without a pass or permission and may 

not leave the school premises during the school day without an exit slip. 

 Learners may not be inside the classrooms, unless under the supervision of 

an educator. 
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 Only one learner at a time is allowed to leave the classroom (with a pass) to go 

to the toilet. 

 Equipment or apparatus, e.g. computer, projector, intercom, etc. may not be 

used by learners without permission or supervision. 

 When changing classes, learners must proceed in a quiet, orderly manner 

walking without disruption to other classes. They must keep to the left and 

allow teachers or adults to pass. There must be no unruly behaviour. 

 Suitcases must always be placed neatly against the wall and should not be in 

the passage ways. 

 During registration and announcements pupils must sit still, be quiet and 

listen attentively. 

 Learners may not, under any circumstances, disturb or disrupt the 

teaching and learning process unnecessarily through irresponsible or 

poor behaviour. 

 

 

EXPECTED BEHAVIOR DURING BREAKS 

 Pupils are to remain in the designated areas during breaks. Pupils may not 

enter “out of bounds areas” without permission of an Educator. 

 Learners may not meet visitors at school without permission. All visitors must 

report to reception on arrival. 

 Ball games may only be played on the bottom field, towards the back bank 

and consideration and respect must be shown for other pupils. No ball games 

may be played before school or in the tunnel area. No rough / dangerous play 

is allowed. 

 Learners are expected to pick up all litter where they have been sitting during 

break. 

 

EXPECTED BEHAVIOUR TOWARDS GROUNDS AND SCHOOL ENVIRONMENT 

 No pupils may enter the school hall without adult supervision. The bathrooms 

in the hall are out of bounds. 

 School equipment in the hall or on the field may only be used with permission 

of a member of staff. 

 At all times bathrooms and change rooms must be left in a tidy and clean 

state after use. Taps must be turned off. 

 Vandalism, or wilful destruction of property, graffiti or tampering with 

equipment is forbidden and will be dealt with according to the discipline 

system in place 

 

EXPECTED BEHAVIOUR DURING TESTS AND EXAMINATIONS 

 Should any pupil get caught cheating in an exam, it is considered as a Level 

5 offence and it will be dealt with as per the Section 21 Procedure and Code: 

Learner Discipline of the ISASA Performa.    

 All school rules apply. Should pupils not adhere to school policies, demerits 

will be issued as per discipline policy guidelines. 

 If a learner is unable to write an exam due to illness/injury, a Doctor’s note 

is required on the day of the exam/injury. Should no Doctor’s note be 

handed in on the day, the pupil will receive 0 for the exam.  

 No changes will be made to the exam timetable to accommodate early 

booked holidays, dentist appointments, doctor’s appointments, Learners or 
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Drivers Licence bookings, etc. If a pupil does not write an exam, they will be 

issued 0 for the exam. 

 Pupils have to be at school by 7h35 at the latest during normal school days 

and exams.  

 No pupil will be allowed to enter an exam venue if they arrive late. 

 Pupils must hand in their Cell phones as per the Cell phone policy. 

 Pupils must ensure they bring the necessary stationery and equipment with 

them to school, eg. EGD Boards, protractors, calculators, etc. No borrowing 

of equipment is allowed in the exam venue. 

 Pupils waiting for transport after exams have been written, may not wait 

along the pathway facing the top parking area. They may sit on the benches 

on the College side of the campus or in Rm 10 and prepare for the exam they 

are writing the following day. 

 Pupils may visit City Café after they have written their exam, HOWEVER, 

only if they are ordering from the menu.  

 Please read through the ‘Exam Procedure for pupils’ with your child. 

 

ACCEPTANCE OF RESPONSIBILITY 

 Pupils must accept responsibility for completing tasks assigned and must be 

accountable for their actions and behaviour. Every learner should strive to 

give of their best academically. 

 During the year, a number of school functions / events are compulsory. 

Learners are given these dates in advance and may not miss these. In 

exceptional circumstances, a letter of excuse may be addressed to the Head 

for consideration of the excuse, giving full reasons for the proposed absence. 

 

EXTRA CURRICULAR & SPORT  

 All pupils are encouraged to become involved in the life of the school as much 

as possible.  

 Pupils are required to be involved in TWO afternoons of sport per week as 

indicated on the term calendar. 

 Pupils will be expected to attend all scheduled practices and matches for the 

particular sport. More than one sport may be played if available. 

 Pupils may go home after school on days when there are no sport matches or 

practices. 

 It is compulsory for all pupils to participate in all the inter-house events. 

 Pupils should not be left on the property by parents after 17:00. 

 Extramural activities are compulsory at Southcity Christian College. This 

includes all Grade 12 learners from term one to term three.  

 Please note that activities marked with an asterix (*) on our term calendar are 

compulsory school activities. 

 

9. DISCIPLINE 

Correction and disciplinary action will correspond with and be appropriate to the 

offence.  

All learners must abide by the disciplinary system that is in place to assist and guide 

learner behaviour in the School. 

It is impossible to list every possible type of rule infringement or misconduct for 

learners. 
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It is a system based on demerits, and disciplinary action taken as certain 

benchmarks are reached by pupils. This system will help pupils modify negative 

behaviour.  

In addition, other forms of formal and informal disciplinary measures may be 

initiated by an educator, Management or the Head. In certain instances, the School 

may apply other corrective action and / or disciplinary measures that it believes are 

appropriate.  

The severity of action taken by the School will depend on the circumstances, the 

seriousness of the infringement, the interests of the offending learner and any other 

circumstances which may be relevant.  

The enclosed demerit guidelines seek to promote consistency, but do not remove the 

discretion of the School authorities to apply a lesser or more severe penalty should 

circumstance so dictate. 

Formal and Informal measures may include: 

 Counselling by an educator 

 A verbal reprimand or warning 

 Demerits leading to detention – according to the benchmarks enclosed 

 Parental contact, interview 

 Daily report – or supervised schoolwork 

 Final written warning 

 Referral for counselling or a relevant life skills programmes 

 Community service to improve the physical environment within the school 

 A break detention to complete homework or other classwork 

 Exclusion from School activities and functions 

 Withdrawal of recognition, e.g. an award or monitor appointment 

 Suspension from school or class, pending the convening of a disciplinary 

hearing to determine corrective action 

 Disciplinary hearing 

 Expulsion from school (as a last resort in the case of serious or repeated 

misconduct, generally after conducting a disciplinary hearing). 

Discipline must as far as possible be applied progressively. Repeatedly committing a 

minor/ similar/ related offence will, however, result in progressively more severe 

formal action being taken; particularly where a clear pattern or behaviour trend is 

indicated by the learner’s continued misconduct. 

Notwithstanding the principle of progressive discipline, a serious first offence may 

justify immediate, severe penalty; i.e. level 5 infringements. 

Procedure: 

 Demerits are to be issued by staff as per the approved list. 

 Demerits earned since the last benchmark will fall away at the end of the 
year.  

 eg. all pupils with less than 10 demerits will start the year on nil.  
 a pupil with 24 demerits will start the year on 20, etc. 

 All scorekeeping of demerits will be done by the Deputy/Academic Head 

 Prefects can only give pupils demerits through a Grade Head. 

 DETENTION consists of 2-4 hours in full school uniform in a classroom 
supervised by an Educator. It is compulsory and a pupil may only be 
excused on receipt of a written letter giving the reason for this request. This 
must be received in advance so that alternative arrangements can be made. 
Learners will be given an assigned activity. Detention will take place from 
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14h15-17h15 on Friday afternoons. Saturday detention to be held from 
08h00-12h00. 

 SUSPENSION 
 The school will not be responsible for any academic work missed 

during a suspension period. 
 Pupils will remain at home for the duration of their suspension. 
 All tests missed during the suspension period will be written during 

Academic Support and thereafter the parents must collect the learner 
to be taken home. 

  
The following will happen at the specified benchmarks, however, should a 

pupil repeatedly disregard the rules of the school, further disciplinary action 

may be taken, which falls out of the Demerit System. 

Total no of 

demerits 

Increment Consequences 

10 10 Letter of warning to parents of Detention at 15 Demerit 

benchmark 

15 5 Friday 2 hours detention & Benchmark Letter - Deputy 

Head 

25 10 Friday 3 hours detention &  Benchmark Letter - Deputy 

Head 

30 5 Friday 3 hours detention  & Pupil meeting with Deputy 

Head 

35 5 Friday 3 hours detention, Benchmark Letter - Deputy Head 

& pupil meeting 

40 5 Friday 3 hours detention,  Benchmark Letter - Deputy 

Head & patent meeting with Deputy Head & Grade Head 

45 5 Saturday 4 hours detention,  Benchmark Letter - Deputy 

Head & parent meeting with Deputy Head & Head 

50 5 1 week suspension 

Suspension letter & Disciplinary Hearing letter – Head, 

Disciplinary Hearing. Pupil enters 3 point merit 

system. 

60 10 Friday 3 hours detention, Benchmark Letter - Deputy Head 

& parent meeting with  Deputy Head & Head 

65 5 Saturday 5 hours detention 

Benchmark letter – Deputy Head & Head 

70 5 Friday 3 hours detention, Saturday 5 hours detention,  

Benchmark Letter, meeting with Deputy Head and Head 

75 5 2 weeks suspension.  

Suspension letter & Disciplinary Hearing letter – Head, 

Disciplinary Hearing. No merits hereon. 

80 5 Friday 3 hours detention, Saturday 5 hours detention & 

Benchmark Letter - Head & parent meeting with Deputy 

Head and Head 

85 5 Friday 3 hours detention, Saturday 5 hours detention & 

Benchmark Letter - Head & parent meeting with Deputy 

Head and Head 

90 5 Parent meeting with Deputy Head and Head.  
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TYPICAL DISCIPLINARY OFFENCES (and recommended demerits) 

Offences may be dealt with outside of demerit system depending on the severity 

and frequency of the offence. 

Chewing Gum 2 

Indecent behaviour (Incident Report to Grade Head – GH decides) 
(socially unacceptable or inappropriate) 

8-10 

Defiance/Cheek/Disobedience (Incident Report to Grade Head – 
GH decides) 

8-10 

Bunking class – staff to inform Grade Head 
(Grade Head to phone parents) 

10 

Not attending sports practice / Detention 5 

Swearing/Abusive language (Incident Report to Grade Head) 5 

Late for school/class/sport 4 

Poor classroom behaviour. Eg Talking, shouting out etc 5-10 

Littering 3 

Copying homework – both parties receive 5 demerits 5 

Lost Property 0-5 

No textbooks/stationery/equipment in class 3 

Disobeying a Prefect (Incident report to Grade Head) 5 

Neglecting to produce parent/doctors certificate (3 days & more) 
after absenteeism/detention reply slips etc 

2 for each 
day 

outstanding 

Entering “Out of Bounds” areas : 
 
Pathway and steps in front of carpark, Café undercover verandah, 
Café deck, loitering in boys/girls change rooms and toilets 
 
Aftercare, old cricket nets, behind Art block, water tanks near 
wooden hut, Cross Country course, Auditorium, Pre-School 
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10 

Eating/Drinking in class without permission 3 

Dress Code – school uniform, sports uniform, civvies 3 

Unsportsmanlike behaviour 
(Report to Grade Head) 

5 

Cellphone 1st offence : Friday Detention, Confiscation of Unit for 3 
months from date of offence, Counselling & Warning, Parental 
Contact 
2nd & 3rd offence : see “Offences outside of Demerit System” 

 

Boy/Girl Infringement 1st offence : 10 Demerits, Parental Contact, 
Counselling & Warning, “No Speaks” for 2 weeks 
2nd & 3rd offence : see “Offences outside of Demerit System” 

10 

Failing to Arrive for Sports Fixture 1st offence : Incident report to 
Grade Head, 10 Demerits, Parental Contact, Counselling & 
Warning 
2nd & 3rd offence : see “Offences outside of Demerit System” 

10 

Hair Colouring 1st offence : 10 Demerits, Parental Contact, 
Counselling & Warning, May not return to school until hair is 
coloured back to normal. 
2nd & 3rd offence : see “Offences outside of Demerit System” 

10 

Final warning that pupil is about to be asked to leave 

SCC 

95 5 Disciplinary Hearing 

100 5 Pupil leaves SCC 
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Plagiarism 1st offence : 10 Demerits, Parental Contact, Counselling 
& Warning, Work to be redone & handed in 
2nd & 3rd offence : see “Offences outside of Demerit System” 

10 

Disruptive Behaviour 1st offence : Max 10 Demerits, Incident 
Report to Grade Head, Parental Contact, Counselling & Warning 
2nd & 3rd offence : see “Offences outside of Demerit System”. 
Deputy Head to determine final recommendation. 

10 

Vandalism/Graffiti 1st offence : 10 Demerits, Incident report to 
Grade Head, Parental Contact, Counselling & Warning 
2nd & 3rd offence : see “Offences outside of Demerit System”  

10 

 

OFFENCES OUTSIDE OF THE DEMERIT SYSTEM  

BOY/GIRL INFRINGEMENT :  

2nd offence : 

- “No Speaks” for 4 weeks 

- Saturday Detention 

- Final warning / counselling 

- Parental Meeting 

3rd offence : 

- Suspension and Disciplinary Hearing/Expulsion 

 

CELLPHONE (OR OTHER ELECTRONIC DEVICE) OFFENCE :  

2nd offence : 

     -    Saturday Detention 

- Confiscation of unit for 3 months from date of offence 

- Final Warning 

- Parental Meeting 

          3rd offence : 

     -    Confiscation of unit for 3 months from date of offence 

- Suspension and Disciplinary Hearing/Expulsion 

 

FAILING TO ARRIVE FOR A FIXTURE (CULTURAL & SPORT) OR NOT 

ATTENDING DETENTION :  

2nd offence : 

- Incident Report to Grade Head 

- Saturday Detention 

- Final warning  

- Parental Meeting 

3rd offence : 

- Incident Report to Grade Head 

- Suspension and Disciplinary Hearing/Expulsion 

 

HAIR COLOURING (BOYS & GIRLS) : 

2nd offence : 

- Saturday Detention 

- Final warning  

- Parental Meeting 

- May not return to school until hair is coloured back to normal 

 

3rd offence : 

- Suspension and Disciplinary Hearing/Expulsion 
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DISRUPTIVE BEHAVIOUR :  

2nd offence : 

- Incident Report to Grade Head 

- Saturday Detention 

- Final warning       

- Parental Meeting 

3rd offence : 

- Incident Report to Grade Head 

- Suspension and Disciplinary Hearing/Expulsion 

 

VANDALISM/GRAFFITI :  

2nd offence : 

- Incident Report to Grade Head 

- Final warning 

- Parental Meeting 

3rd offence : 

- Incident Report to Grade Head 

- Saturday Detention 

- Suspension and Disciplinary Hearing/Expulsion 

 

LEVEL 5 OFFENCES  

Level 5 offences will be dealt with in accordance with the “Section 21, Procedure 

and Code : Learner Discipline” (includes Disciplinary Code) of ISASA Proforma) and 

will be treated separately from the Demerit System. Each incident will be dealt with 

according to the individual circumstances. 

The following offences are considered very serious misconduct (“0” tolerance): 

- Weaponry 
- Assault/Fighting 
- Alcohol 
- Drugs, steroids & other performance enhancing substances 
- Theft 
- Cheating in Tests/Exams 
- Sexual Harassment 
- Pornography 
- Racism 
- Bringing the school’s name into disrepute 
- Insubordination 
- Bullying/Cyberbullying 

The following offences are considered serious infringements : 

- Smoking 

- Vandalism/Graffiti  
- Any misconduct by the pupil that is considered by school authorities to 

warrant more than counselling, verbal reprimand or an ordinary warning. 
 
 

10. SUSPENSION 

If it is considered appropriate, a learner may be suspended pending the disciplinary 

hearing, bearing in mind the seriousness of the alleged misconduct and his/her 

continued exposure to others in mind. Should this be the case, the suspension of the 
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learner should be indicated in the notification of hearing to the parents, the period 

of suspension preferable not exceeding the 5 (five) school days’ limit 

There are 2 forms of Suspension: 

 

10.1  As a penalty. In exceptional cases, extended suspension from class or from 

School activities may be acceptable as a severe form of punishment, and only 

as an alternative to expulsion. A Disciplinary Hearing must be conducted 

before such a suspension is implemented. Such Suspension would be the 

result of repeated infringements of the expected behaviour of pupils as per the 

demerit list and benchmarks attached, or for a very serious or serious offence 

outside of the Demerit System (zero tolerance offence).     

10.2  Pending a hearing. This is a practical temporary arrangement to gather 

evidence in the best interests of the School, the learner and other learners. 

 

11. DISCIPINARY HEARING 

PROCEDURE: 

Where a serious infringement may warrant learner suspension or expulsion, or in 

the case of repeated more minor offences occurring and where a final warning is in 

place, the School will generally conduct an investigation to determine whether there 

are grounds for a disciplinary hearing and decide whether there is sufficient evidence 

to conduct a Disciplinary Hearing.  

The disciplinary hearing takes place according to a prescribed procedure which is 

based on the fundamental principles of law. The individual’s right to a fair and 

reasonable hearing is further endorsed in Section 33 of the Bill of Rights, as included 

in the Constitution. These principles apply to the process to be followed as well as 

the way in which arguments are presented. 

 

INVESTIGATION INTO THE ALLEGED SERIOUS MISCONDUCT: 

 An allegation of serious misconduct by a learner must be presented to the 

Head in writing for consideration (Incident report). The allegation must then 

be investigated. 

 The principle of “innocent until proven guilty” must be maintained throughout 

by the investigator. 

 Interviews with witnesses must be minuted in the interest of transparency 

and for the purposes of further enquiries. 

 The maintenance of confidentiality is of the utmost importance. 

 Witnesses may not be intimidated and/or influenced. 

 Witnesses must not be coached or prompted about what to say. 

 The alleged offender should be given the opportunity to request the support of 

his/her parents should they be expected to make a statement which could be 

incriminating. 

NOTICE OF THE HEARING: 

 Notice of the hearing must be delivered in writing to the parents and learner 

five (5) working days before the date of the hearing. 

 The notice must include information about the alleged offence, as well as 

information about the time, place and date of the hearing. The notice must 

advise the learner and his/her parents of the serious nature of the allegations, 

and the possibility of severe disciplinary action being taken should the learner 

be found guilty – i.e. suspension, further suspension or expulsion. 



19 
 

 The learner who has been accused must be given the opportunity to present 

his/her side of the matter and to call witness if necessary. 

 In some cases, a learner may be suspended with immediate effect, as a 

preventative measure, pending the hearing. Such suspension must be 

indicated in the notification of the hearing to the parents. Such suspension 

should not exceed five (5) days. 

 The learner and his/her parents must be advised that they are expected to 

attend the hearing and may result in the hearing being held in their absence 

– and a decision being made without their involvement. 

 Although Legal representation is NOT permitted, parents are to be given the 

opportunity to question evidence presented by the School, and may present 

their own perspective and explain/defend their child’s actions. This hearing is 

an internal school procedure. 

DISCIPLINARY COMMITTEE: 

The Committee acts as an impartial tribunal in the hearing of the charge brought 

against a learner. Decisions made by the Committee/tribunal must be made in good 

faith and without prejudice. Parents and the learner must be treated with dignity 

and respect throughout the hearing. An assurance of the greatest confidentiality 

possible must be given. 

The committee shall be chaired by the Chairperson who must be reasonably 

objective, and is responsible for leading and managing the entire hearing process, 

and making two critical and distinct decisions, i.e. 

Verdict: the guilt or innocence of the learner, relative to the allegations made by the 

school, and 

Penalty: the appropriate measure/action to be taken, after due consideration of 

mitigating and aggravating factors relevant to the matter.  

The Committee consists of:  

 The Chairperson is usually the Head, although the Executive Board of the 

School may nominate another competent and reasonably objective person. 

One other member of the Board/Head may also be present. 

 The person who oversaw the investigation into the charge of serious 

misconduct (Head/ Deputy/Academic Head or Grade Head) acts as prosecutor 

and reads the charge aloud for record purposes. 

 Witnesses may be called to verify/confirm evidence from statements. 

PROCEDURE: 

The Chairperson must determine whether the learner and his/her parents received 

the written charge, read it and understand it. They have the opportunity to question 

or clear up anything that is unclear. Parents must have access to the information in 

the school’s possession and copies of the statements must be provided to them. They 

may seek clarity or ask questions pertaining to this evidence. 

 The seriousness of the charge and the possible punishment/s should be 

explained to the learner and their parents. 

 Once the charge has been read, the learner is asked to plead ‘guilty’ or ‘not 

guilty.’ 

 On a plea of “guilty” the Chairperson should still ask questions to 

clarify/obtain information in support of a possible appeal. 

 On a plea of “not guilty” the prosecutor presents the evidence from statements 

by the witnesses, seeking their confirmation of the events and/or behaviour. 
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 Where the accused or any witness for the defence gives evidence, the 

“prosecutor,” Chairperson or any other member of the committee have the 

right to question them in order to get more clarity about the evidence given. 

 The Chairperson must provide reasons for the findings, these reasons must 

be reasonable and fair, and based on relevant information. 

The parents and the learner must be formally advised of the outcome of the 

hearing, as to the verdict and penalty by the Chairperson, and the reasons for the 

decision. 

The learner and the parents must be informed of the decision in writing of the 

outcome of the decision and the penalty/penalties. 

A copy of the minutes and all documentation must be filed by the school. 

All learners have the right to appeal. 

 

 

APPROPRIATE PUNISHMENT: 

Factors to be taken into consideration when determining the most appropriate 

punishment: 

o Attitude with regard to school work and fellow learners. 

o Disciplinary record and willingness to change. 

o The learner’s reason for the offence. 

o The learner’s regret and willingness to put the offence right. 

o Relevant circumstances. 

o The effect the offence had on others. 

o The frequency of the offences. 

o The scope of the damage or loss. 

The school should take responsibility for the guidance of the learners and 

considerations of compensation, restoration, deterrence and prevention 

should be built into corrective actions. 

 

12.  EXPULSION 

Expulsion is only implemented after a formal disciplinary hearing. Even if guilt is 

admitted, this process must take place as justice must be seen to be done. Expulsion 

is a last resort after alternatives have been carefully considered. Also see the 

benchmarks in the disciplinary process provided. 

 

13.APPEAL REVIEW PROCESS 

While it is a fundamental right in terms of the “Rules of Natural Justice” for a learner 
(parents) to be provided with an opportunity for appeal against disciplinary measures 
imposed by the hearing Chairperson, our law does not dictate or prescribe whether 

this appeal process should be internal (made to and decided upon by another School 
authority) or external i.e. made to a third party in terms of legal process e.g. referring 
the matter to Court for adjudication.  

The School believes that an internal appeal REVIEW process is more beneficial and 
fair for both the learner and the School, and provides a further, quicker and less 
public avenue for the parties to seek to resolve any dispute regarding disciplinary 
matters; this being in the best interests of the learner. 

1. Accordingly, the learner / parents have the right to appeal against any formal 
disciplinary action imposed by the School (i.e. against any formal disciplinary 
action taken by the School or any decisions by the Chairperson of the hearing) 
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as a final process in the School’s disciplinary procedure. 
2. The lodging of an appeal against formal disciplinary action, or any decision by 

a hearing Chairperson, only entitles the learner to an appeal review. The right 
to an appeal review therefore does not entitle the learner to a “re-hearing”.  
Only when the process is deemed to be flawed or when new evidence is 
brought forward, is this possible. 

 An appeal review is generally a process that does not entail a full re-
investigation or a rehearing of all the evidence heard at the hearing, and the 
Reviewer is only required to review the matter, according to the grounds and 
motivation submitted by the appellant / parents.  The Reviewer is expected to 
at least review the hearing Chairperson’s findings and any documentation 
submitted by the respective parties, and to consider any further or new 
evidence provided by either party.  

3. Due to the nature of the review process, the learner / parents wishing to 
appeal must be advised to fully motivate their appeal in writing, detailing all 
the grounds for appeal and providing the Reviewer with any additional or new 

evidence they wish to submit in support of the appeal.   

          The onus rests with the learner / parents to justify an appeal, and the grounds 
for the appeal must be clearly and comprehensively set out in the appeal 
request. This will enable the Reviewer to appreciate and properly consider the 
appellant’s grounds for the review. 

4. Any request for appeal must be submitted to the School Head or the hearing 
Chairperson within 5 (five) school days of the hearing Chairperson’s decisions 
having been provided to the learner/parents, so as not to delay review 
proceedings. 

5. The School will be responsible for appointing an appropriate person, or review 
panel, to conduct an appeal review, or a re-hearing if this is considered 
necessary. The Reviewer is usually a Board Member but this is subject to 
his/her not having been consulted or involved in the matter to be reviewed. 

6. After reviewing the appeal motivation submitted by the pupil/parent, and 
investigating any aspects of the disciplinary process considered necessary, the 
Reviewer will make a decision based on his / her findings, relative to the 
grounds for appeal submitted by the appellant.   

7. When a final decision has been made by the Reviewer (or rehearing 
chairperson / panel as the case may be), a written Appeal Review Finding 
must be provided to the learner/parents by the Reviewer, wherever possible 
within a 5 (five) school days. A copy of the Review finding must also be placed 
on the learner’s file for recording purposes.   

 
8. The communication of the Reviewer’s appeal decision marks the conclusion of 

the School’s appeal process, and is the final step in the School’s Disciplinary 
Procedure. The learner / parents will have to resort to external authorities 
should they wish to pursue an appeal to a further level. 

 
      9. The same procedures as provided for in section five above (Disciplinary     
          Hearing) are generally also followed in a collective disciplinary hearing. 

   
10. Despite the use of a collective hearing procedure, individual learners must 

still be provided with the opportunity of demonstrating that their own 
circumstances may be different from that of the group, or other learners, and 
for showing why they should be treated differently.   

 
11. The same provisions set out in section six above regarding appeal review 

procedures will apply in the case of collective disciplinary matters. 

          The School reserves its right to initiate a separate or collective / group appeal  
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review process, to deal with any appeals lodged by any learners affected. 
Similarly, a decision by the School to rehear any evidence against an 
individual learner involved, will not prejudice the School’s rights to only 
conduct appeal reviews with other learners. 

 
14. MERIT SYSTEM 
When a pupil has achieved 3 consecutive weeks with no demerits, 5 of their 

existing demerits will be removed. We believe this will bring about positive changes 

in the attitude and responsibility of pupils and pupils who have only had the odd 

“slip-up” will also be able to get back to a clean slate. It is our desire that all pupils 

will work towards this. 

Those pupils who have accumulated several demerits, have the opportunity to have 

demerits removed through a positive change in their behaviour and acceptance of 

responsibility. 

This merit system changes when suspension is reached. At the 50 Demerit 

benchmark, only 3 demerits can be earned after 3 consecutive weeks of no 

demerits. However, they will only be applied to the total after 9 merits are earned. 

At the 75 demerit benchmark the merit system no longer applies. 

 

15. POLICY ON BULLYING/CYBER-BULLLYING: 

BACKGROUND 

Southcity Christian Schools have a significant interest in providing a safe, orderly 

and respectful school environment. Bullying, in any form, interferes with this mission 

and disrupts the operations of the school, therefore, the Management does not 

condone and will take action against conduct that interferes with the educational 

mission and operation of the school. SCS believes that pupils have the right not to 

be bullied and that bullying is always unacceptable.  

Southcity recognises that cyber-bullying most often occurs after school hours, off the 

school premises, and it is therefore the responsibility of the parents to deal with 

issues which may arise as a result of such bullying. 

 Southcity is aware that psychologically the victim may have fears, anxiety or 

unhappiness as a result of this harassment which could be manifested or noticeable 

at school and will work with the parent and/or other professionals to support and 

assist the victim. 

SOUTH AFRICAN LAW 

South Africa has recently passed the Protection from Harassment Act 17 of 2011 

which offers protection from cyber bullies. In addition, the Films and Publications 

Act 65 of 1996 and The Electronic Communications and Transactions Act 25 of 2002 

as well as the SA Schools Act of 1996, offer protection from these actions. Several 

other Acts also give protection to victims. It is unlawful to disseminate defamatory 

information in any media , send or knowingly pursue any form of conduct which is 

harassing to any individual. 

DEFINITION 

Bullying is the aggressive behaviour arising from a deliberate intent to cause 

physical or psychological distress to others. The following forms of bullying are 

addressed in this policy: 

FORMS OF BULLYING 

Bullying includes, but is not necessarily limited to actions and activities such as: 

Social banter 

Hurtful teasing 

Rude signs or aggressive body language 
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Pushing and shoving 

Malicious gossip 

Racist comments or sexist comments 

Exclusion 

Extortion 

Telephone, cell phone and internet abuse 

Damage to the personal property of an individual 

Physical violence 

Retaliation to any action taken to protect victims who alleges an act of bullying as 

well as reporting an act of bullying when it is not made in good faith, but rather to 

get another into trouble innocently 

EXAMPLES OF CONDUCT THAT MAY CONSTITUTE CYBER-BULLYING 

HARASSMENT (this includes sexual harassment): This is behaviour that annoys 

or upsets someone and includes sending cruel or threatening messages to a 

person’s e-mail account, iPad/tablet or cell phone. 

DENIGRATION:  This is behaviour that criticises someone unfairly, showing a lack 

of respect and includes sending or posting malicious gossip or rumours about a 

person causing damage to his/her reputation or friendships. It also includes posting 

or sending digitally altered photographs of someone to others, especially pictures 

that portray the victim in a sexualised or harmful way. Furthermore it includes 

impersonation or identity theft which occurs when breaking into someone’s social 

networking account and poses as the person sending messages, pictures or 

information in a bid to damage the victim’s reputation and friendships, or cause the 

victim to get into trouble or danger. 

OUTING:  This refers to sharing someone’s secrets, personal or embarrassing 

information or images online with others whom it was not intended for. 

CYBER STALKING: When repeated, harmful threats and intimidation are made 

online. 

Further offences which would be included in the definition of cyber-bullying, 

include sexting, tacking, reversal, tricking and creating false websites. 

POLICY 

Education and guidance remain at the heart of all we do at SCS, but we reserve the 

right to take action against any forms of bullying. All members of the SCS community 

should have a duty to bring to the attention of the Heads of Grades, any form of 

bullying or harassment that they know of or suspect against any person taking place 

on the campus. 

 SCS educates its pupils of the wrongfulness of bullying, the proper use of 

telecommunication and the seriousness of cyber-bullying. This is done 

through assemblies, bulletin boards, Life Orientation lessons. SCS has a 

discipline system in place which sets out the consequences of bullying and 

this is applied consistently. 

 SCS does not allow use or possession of cell phones at school during the day 

(see cell phone policy). 

 SCS endeavours to block inappropriate websites using firewalls and antivirus 

protection and other filtering systems on all computers used by pupils at the 

school. These arrangements are regularly audited and checked. 

 SCS ensures that there is always a teacher present during computer lessons 

when the internet may be available to pupils. 

 SCS advocates the use of Google as a search engine on the school computers 

because of the explicit adverts posted on other search engines, i.e. Bing. 
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PROTOCOLS AND GUIDANCE  

FOR STAFF 

If you are told about a bullying/cyber-bullying incident, follow the protocol outlined 

below: 

 Report the matter to a Grade Head, together with the pupil, as a matter of 

urgency. 

 Ask the pupil to describe the incident or show you the mobile phone. 

 Note everything clearly, i.e. facts presented or information on the screen 

relating to anything inappropriate (message/image) and include date, time 

and names. 

 Make a transcript of a spoken message, recording date, etc. 

 Tell the pupil to save the message/image. 

 Report the matter to a Grade Head, together with the pupil, as a matter of 

urgency. 

 Matters of a serious nature will be reported to the Head of School. 

 Should the material be on computer, this must be printed off and saved 

straight away and transferred/isolated to any computer that is not used by or 

accessible to any pupil.  

Normal procedures to interview pupils and to take statements will then be 

followed, particularly if a child protection issue is presented. 

 

FOR PUPILS 

If you believe you or someone else is the victim of bullying/cyber-bullying, you 

must speak to an adult as soon as possible. This could be a parent, teacher, Head 

or any adult you trust. 

 

 Do not answer abusive messages, but do log and report them. 

 Do not delete anything until it has been shown to an adult as mentioned 

above, even if it is upsetting. The material is important evidence which may 

need to be used later as proof. 

 Do not give out personal IT details. 

 Never reply to abusive e-mails. 

 Never reply to someone you do not know. 

 Stay in public areas in chat rooms. 

 Do not respond to someone who becomes physically or verbally aggressive 

towards you, in other words, don’t hit back or enter into a verbal sparring 

situation with them. 

 Adhere to the age restrictions set for social media (i.e. don’t lie about the 

year you were born in). 

 

FOR PARENTS 

It is vital that parents and the school work together to ensure that pupils are aware  

of the serious nature and consequences of getting involved with any form or  

bullying/cyber-bullying. 

 

 Parents must accept responsibility for any form of bullying which occurs 

outside of the school, although the school will do its best to work together with 

parents to ensure pupils are aware of the serious consequences of cyber-
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bullying and, should there be psychological effects on any victim, the school 

will do their best to assist in dealing with the matter together with the parents. 

 Parents must make sure their child understands the SCS policy on 

bullying/cyber-bullying. 

 Parents must explain the legal issues relating to cyber-bullying to their child. 

 It is advised that parents save the offending material should there be cyber-

bullying and ensure they have all the necessary evidence before deleting 

anything. 

 Parents should not respond with their own threats or poor behaviour or 

example. 

 

ACTIONS 

SCS has systems of reporting which immediately react when bullying, in any form, 

occurring at school, is reported. 

SCS endeavours to provide support to victims of bullying but will also provide 

education and remedial support for the bully to prevent recurrence of such incidents 

by the individual, should these events occur at school. 

Such support and guidance will be in addition to, and not instead of, punitive action 

where it is warranted. 

When necessary, SCS will call in the Police and will work with them to bring justice 

for any criminal acts related to bullying of any kind, especially when laws have been 

broken. 

Failure to abide by this Policy may result in disciplinary action as described 

in the SCS codes of conduct. 

E-SAFETY AT HOME 

Several sites offer helpful advice to parents, particularly with respect to how they can 

best monitor their child’s use of the computer at home. Important and useful 

information can be found on the following site: 

www.nextgenerationlearning.org.uk/safeguarding-learners/Safeguarding-learners-

content/Parents-and-carers/ 

16. ATTENDANCE POLICY 

 

ABSENTEEISM AND LEAVING SCHOOL DURING THE ACADEMIC DAY: 

Many of our pupils are not attending the full Academic school day on a regular 

basis. Too many unnecessary appointments are made during the school day and in 

most cases no reason is stated as to why the pupil is absent from school or leaving 

school before the Academic day has been completed. This is particularly apparent 

on Block Test days.  

 
As a school we take a serious stance around this issue as we have the best interest 
of the pupils at heart.  Please don’t make unnecessary appointments for your 
children that will require them to miss a school day or part of the school day but 
rather make the appointment for after school. It is understandable that there are 
specific practitioners who visit the South Coast only on specific days and those 
appointments have never been refused. However, when a trend starts to set in and 
pupils are not at school for invalid reasons, there is cause for concern. 
 
A letter requesting a pupil to be excused from school or part of the school day must 
be addressed to the Head of the school at least 2 days or more prior to the 
appointment. No letters on the day of the appointment will be accepted unless under 
extinguishing circumstances. A valid reason must be given for the request.   

http://www.nextgenerationlearning.org.uk/safeguarding-learners/Safeguarding-learners-content/Parents-and-carers/
http://www.nextgenerationlearning.org.uk/safeguarding-learners/Safeguarding-learners-content/Parents-and-carers/
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Please note the following requirements for school attendance (in conjunction 
with the Government Gazette, Vol 539, No 33150, 4 May 2010 “Policy on 
Learner School Attendance”: 
 

The Minister of Basic Education has determined this policy with the approval of the 
Council of Education Minister (CEM) in terms of Sections of the National Education 
Policy Act, 1996 (NEPA). 
Enrolment at a school places parents and pupils under an obligation to attend school 
punctually and regularly unless there is a valid reason. 
 
Please note the following requirements in terms of school attendance: 

 Should a pupil be absent for more than 20 days without valid reasons, the 
pupil will not be promoted at the end of the Academic Year. 

 Should a pupil be absent from school for more than 10 consecutive days 
without a valid reason, the pupil will be taken off the school register. 
 
 
 

A parent is expected to:  
a. Ensure that the learner attends school daily, on time and for the whole school 

day unless there is a valid reason for absence; 
b. Ensure that the learner is not taken out of school without valid reason (family 

holidays are not a valid reason); 
c. Inform the principal if the learner is absent or expected to be absent or to be 

late for school with valid reason; 
d. Co-operate with the school in resolving the problem if the learner is absent 

from school without valid reason; and 
e. Encourage and if possible assist the learner to make up time lost for absence 

from school. 
 

  

 

Please note the following requirements in terms of school attendance: 

ILLNESS 

o Parents are requested to be wise about their sick children. Please do 
not send your child to school if he/she is really ill. However, do not 
keep your child at home for every minor ailment as valuable work is 
missed. 

o When the child returns to school after being away due to illness, a 
letter from the parent must be sent to school addressed to the 
Head on the day of their return explaining the child’s absence.   

o A doctor’s certificate is required if a child is absent for three or more 
consecutive days, or a Friday-Monday combination.  

o A doctor’s certificate is also required if a child misses any Block test, 

class test or Examination. 
o Block Tests/Exams and any other tests missed whilst absent will be 

written on the following day, or during Academic Support on a Friday 
(after school). If no Doctor’s note is produced, 0 is issued for that 
test/exam. However, the pupil is still required to complete the 
assessment. Pupils are responsible for any work missed. 

o Please refrain from making doctor/dentist appointments during the 
school day and on Block Test day and during Exams. 

o Parents are requested not to allow their child/children to attend 
school functions/fixtures should the child have been absent from 
school on that particular day. 
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PLANNED ABSENCE  

o Parents must clear planned “leave” from school for family 
responsibilities/vacations with the College Head. The College Head 
cannot ordinarily grant permission without sound and valid reason. 

o Parents must please plan holidays according to the school terms and 
year dates 
 

GENERAL TERMS 

o Although the teacher may assist, the responsibility to catch up work 
missed during an absence falls on the pupils and the parents. 

o Projects, tasks etc, due for a particular date, must be submitted by the 
parents on the due date if a child is reported to be absent on that 
particular day. If not, 0 will be issued. 
 

PUNCTUALITY 

o Pupils who arrive late for school must report to the College Secretary 
before going to class/assembly.  A pupil will be marked absent for the 
school day should this not take place. 

o Parents are expected to ensure that pupils arrive at school on time. The 
school day starts at 07:40.  All pupils should be at school by 07:35 at 
the latest. 

o Late coming forms part of the discipline code and demerits will be 
issued. 

 
SICK AT SCHOOL 

o Parents will be notified if the child is too ill to remain at school. Parents 
must report to the College office to sign the pupil out. 

o A check will be made regarding tests, assignment due dates and other 
aspects that may fall due on the day in question, and pupils may well 
be required to fulfil such obligations prior to leaving. 

17.CELLPHONE (AND ALL OTHER ELECTRONIC DEVICES)  

 Parents receive and acknowledge the policy as part of the entrance 

documentation on registration.   

 No cellular phones, iPods, cameras, laptops, tablets, or other electronic 

devices will be permitted to be in the possession of pupils at SCC or in 

their lockers or vehicles.   

 Pupils are to hand in cell phones and all other electronic devices to the 

College Secretary before school and collect them after afternoon 

registration. 

 Should a learner not abide by this policy, they will be dealt with in 

accordance to the discipline system. 

Southcity Christian College takes NO responsibility for lost, stolen or 

broken electronic devices. 

1st offence : 

     -    Confiscation of unit for 3 months from date of offence 

- Friday Detention 

- Counselling & Warning 

- Parental Contact 

          2nd offence : 

     -    Saturday Detention 

- Confiscation of unit for 3 months from date of offence 
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- Counselling Final Warning 

- Parental Meeting 

          3rd offence : 

     -    Confiscation of unit for 3 months from date of offence 

- Suspension and Disciplinary Hearing/Expulsion 

 

 

18.SMOKING, ALCOHOL, DRUG, STEROIDS & PERFORMANCE ENHANCING 
SUBSTANCES POLICY 

 

The School’s Smoking, Alcohol, Drug, Steroids & Performance Enhancing 

Substances Policy is distributed to all parents and pupils on entry to the 

School. Both parents and pupils must sign this policy. Southcity Christian 

College will endeavour to assist pupils and parents, through creative 

education on Smoking, Alcohol, Drug, Steroids & Performance Enhancing 

Substances awareness programs. The policy in place serves the children by 

providing an excuse to say ‘NO’ to smoking, alcohol and drug usage and 

experimentation, and to ensure that Southcity remains a smoking, alcohol 

and drug free zone.  

Pupils will be tested randomly at various times during the year, at the Head’s 

discretion.  

Consequences are as per Smoking, Alcohol, Drug, Steroids & Performance 

Enhancing Substances Policy. 

In acknowledging this policy, parents and pupils take note of the procedures 

relating to the taking of urine samples on a random selection basis by the 

school, which would include pupils under suspicion. The drug screening on 

the property is at the Head’s discretion. 

In addition, any pupil suspected of smoking, drinking alcohol, taking drugs, 

steroids & other performance enhancing substances will be referred to the 

Head who will contact the parents & inform them of his/her intention of 

taking a urine sample/breathalyser test. 

These practices and procedures are stipulated in the Education Laws 

Amendment Act, No. 31 of 2007 gazetted in September, 2011 (Government 

Gazette 3460). This amendment is applicable to the South African Schools 

Act No. 84 of 1996. The Schools Act applies to all school going pupils in SA, 

whether in public or independent schools. This Amendment stipulates the 

conditions under which testing may be done in order to protect the privacy 

and rights of the pupil and these are carefully followed and applied. 

          Testing of substance abuse : 

Random testing will be done on any day determined by the Head without 

warning. Should additional testing be required for any individual pupil 

where there is evidence of suspected abuse, a urine and/or blood test 

and/or breathalyser test may be requested by the Head. The parents will be 

contacted and informed of the school’s intention. 

 

19.HOMEWORK POLICY 

All pupils (Grade 8 – 12) are to make use of a homework diary. 

HOMEWORK BOOK CONTROL: 

Register teachers of Grades 8 & 9 check diaries every Wednesday and do other 

weekly checks to ensure: 

 Parents have signed. 
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 All homework is to be written even if there is claim that the work was 
finished in class. 

 Homework instructions are clear as to expectation (Example - not “Maths”, 
but “Maths: pg. 102, Ex 123, Questions 5 – 12”). 

 Projects / assignments are recorded on first setting (Example: HSS: 2 page 
profile of Nelson Mandela; due 21st August). 

 Due dates are noted where needed. 
 

Register teachers of Grade 10-12 do random checks. 

Where deemed as a necessary corrective measure by the ACADEMIC HEAD, 

a pupil of Grade 8-12 may be ordered to a daily check between home and 

school. 

PROCEDURE TO FOLLOW BY STAFF IF A PUPIL HAS NOT DONE THEIR HOMEWORK. 

 If a pupil fails to do homework, they will be kept in at 1st break in 
order to complete the work. 

 If a pupil fails to do homework in two subjects on the same day, 

the pupil will sit detention during 1st and 2nd break. 
 The subject teacher will conduct that break detention him/herself. 

Pupils may not be left unattended and they must sit for the full 
duration of break. 

 A note of this will be made in the Homework file, not as a demerit 
but as a homework offence. 

 Homework offences, must be entered into the Homework file by the 
end of Thursday in the week it occurs. 

 Projects/Assignments that count towards Term marks, will be 
dealt with separately as per the Project/Assignment Policy. 

 
Once the pupil has failed to complete homework for the 5th time (any subject), they 

will be issued with a Friday detention (14:15 – 17:15).  

 

DISCIPLINARY PROCEDURE: 

1st Warning: 

         Parental Contact by Academic Head 

         Counselling by Academic Head 

                    Verbal Warning by Academic Head – signed by pupil (placed on file) 

                    Friday Detention 

 

2nd Warning: 

                   Parental Meeting with Academic Head 

                   Counselling by Academic Head  

                   1st Written Warning by Academic Head – signed by parent and pupil  

(placed on file) 

         Friday Detention  

        Academic Head explains procedure for 3rd offence 

 

3rd Warning: 

        Parental Meeting with Academic Head  

        Counselling by Academic Head 

                  Saturday Detention  

                  Academic Head explains procedure for 4th Offence: 

        Meeting with Head of School 

   Final Written Warning by Head of School 

        Saturday Detention 
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4th Warning: 

         Parental Meeting with Head of school and Academic Head  

         Counselling by Academic Head 

                   Saturday Detention  

         2nd Written Warning by Academic Head – signed by parent and pupil  

         (placed on file) 

                   Head of School explains procedure for 5th Offence and gives a letter to 

                   parents to sign explaining the following (placed on file): 

   1 Week suspension 

         Disciplinary Hearing 

 

5th Warning: 

                 1 Week suspension 

                 Letter to parents regarding Disciplinary Hearing – 5 days prior to  

       Disciplinary Hearing (placed on file) 

                 Outcome of Disciplinary Hearing: 2 Week Suspension/Expulsion 

 

20.PLAGIARISM 

PLAGIARISM : “To take another person’s thoughts, writings, inventions as 

one’s own” (Sykes) 

 “To take another person’s ideas or writings and use them as 

your own” (SA Oxford Secondary School Dictionary) 

Whenever someone else’s ideas are used, one must 

acknowledge them. This is done referencing correctly. The 

Harvard system of referencing must be used. 

 

You are guilty of plagiarism if: 

 You copy from another source without acknowledging the source; 

 You let some-one else write it for you; 

 You submit someone else’s work as your own; 

 You steal an idea or concept without acknowledging the source and use it 
as your own. 

 

Types of Plagiarism 

Word for word 

Mosaic 

Paraphrasing 

Summary of a single source 

Misrepresentation of source material 

 

The learners at Southcity Christian College sign a Declaration of 

Authenticity that states the tasks are the learner’s own work. 

 

If, however, any learner is found guilty of plagiarism the following 

action is taken: 

 

1st offence : 

- 10 Demerits 

- Parental Contact 

- Warning/Counselling 
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- Work to be redone & handed in 

 

2nd offence : 

- Saturday Detention 

- Final warning  

- Parental Meeting 

- Work to be redone & handed in 

 

3rd offence : 

                     Suspension and Disciplinary Hearing/Expulsion 
 

11.DETENTION POLICY 

 
Detention may consist of 2-5 hours in full school uniform in a classroom 

supervised by an educator. It is compulsory and a pupil may only be excused on 

receipt of a written letter giving the reason for this request. This must be received 

in advance so that the alternative arrangements can be made.. Detention takes 

place from 14h15-17h15 on Friday afternoons. Saturday detention to be held from 

08h00-12h00. 

 

DEMERIT DETENTION  

 A pupil will not be permitted to do any work for the duration of the Demerit 

Detention, unless it is during examination weeks. 

 No talking permitted. 

 No eating permitted. 

 No sleeping permitted. 

 Cellphones (and other electronic devices) to be handed in to the detention teacher 

at the beginning of the session. 

 

ACADEMIC SUPPORT 

 Should a learner be absent from school and miss an Assessment/Block Test, the 

subject teacher will inform the Grade Head. 

 Permission for the learner to catch up the missed Assessment/Block Test will 

only be granted once the Grade Head has received a Dr’s note explaining the 

learner’s absenteeism. 

 The Grade Head will make the necessary arrangements with the respective 

learner and an email will be sent to the parents notifying them.  

 If deadline is not met, 3 homework offences will be issued together with an 

Academic Support sitting within the week. If the project is complete prior to 

Academic Support, the learner will still be required to attend Academic Support. 

 Cellphones (and other electronic devices) to be handed in to the detention teacher 

at the beginning of the session. 

 Due dates for projects are indicated on the Project Timetable 

 Cellphones (and other electronic devices) to be handed in to the detention teacher 

at the beginning of the session. 
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DETENTION PROCEDURE & RULES 

 Demerit detention learners will not be permitted to do any work but sit 

their detention and read from selected books. 

 Academic Support learners will complete the missed work or write their 

Block Tests. Once they have completed their work, they may leave. 

 Missed Deadline learners: 

 If they have completed their Projects and have handed them in, they 

will sit until 16h45. 

 If Project is incomplete, they complete it and hand it in at the end of 

the session (where applicable). 

 Pupils to clean venue & place chairs on top of desks. 

 Close all windows. 

 Switch off fans. 

 Lock door. 

 Detention will take place in Room 15 or 16.     

 Full School Uniform. 

 No talking. 

 No eating. 

 No sleeping. 

 Pupils to hand in Cell phones and any other Electronic devices at the 

beginning of Detention session to Detention teacher. 

 Short toilet breaks: Girls and boys at separate times. 

  

No pupil will be allowed to leave earlier than 17h15 (Friday) & 12h00 (Saturday). 

 

12.LEARNER VEHICLES & MOTORBIKES ON SCHOOL PROPERTY 

 

 This a privilege not a right. 

 Permission must be granted by College Head after relevant 

documentation is received and attached where necessary. 

 Learner must abide by the rules as set out in the Learner Vehicle Policy. 

Should a learner not comply with the rules, the learner will not be 

permitted to bring his/her vehicle onto the property. 

 Park in the top parking area closest to the gate on the left hand side. 

 May not lift any learner without written consent from parents to the 

College Head. 

13.LOST PROPERTY 

 

Parents are requested to ensure that every item of school clothing and all 

personal belongings (including Textbooks & files) are clearly marked. All items 

that are found lying around the school property are taken to Lost Property. If 

items are clearly marked they will be returned to your child. Unmarked items 

are kept for two weeks. Thereafter, all items are donated or kept for re-sale. 

Pupils are encouraged to look through the lost property box for items that 

were not clearly marked and have gone missing. Southcity Christian Schools 

will not be held responsible for lost, stolen or damaged items which have been 

brought to the school by the pupils. 

 



33 
 

EXTRA CURRICULAR & SPORT 
 

Participation in extra-curricular activities is compulsory at Southcity Christian 

College.  It is compulsory for all pupils to take part in one of the compulsory sports 

twice a week in each term (see table below), with involvement also on Saturdays, 

which are match days for most sports.  

The only exception to this rule is for pupils in Matric (in Term 3 after Athletics and 

Term 4) they may be excused (however, if they choose to be part of a team, they must 

fulfil their duty to the end of the term – including all matches & practices). 

All sport is from 15h15 – 16h30 and therefore there are no clashes with Cultural 

activities and extra lessons which run from after school – 15h15. Pupils can therefore 

do their compulsory sport and still do a Cultural activity and extra lessons. Check 

the Term calendar to see which days the various sport options take place each term. 

 

 

 

CHOICES OF SPORT 

Pupils are expected to choose a sport (compulsory) in each term (Cultural Activities 

are optional) and to remain committed to that sport & cultural activity for the 

duration of the term. Pupils will be asked to indicate their choice of sport at the 

beginning of each term and this choice is seen to be final and binding. Fixtures are 

planned according to these numbers and pupils must be made aware of the 

importance of their choice. Pupils may do more than 1 sport per term.         

Only in exceptional circumstances will a change in a chosen sport be considered. If 

a pupil wishes to change, the following procedure must be followed:                                                              

1. The Sports Head will give the pupil a form to take to his/her present  

coach/member of staff in charge of the Sports Discipline they wish to 

change from.  

2. Thereafter the form must be taken to the proposed coach/member of staff 

in charge of Sports Discipline of his/her proposed sport to sign. 

3. Both members of staff must agree to the change and remove or add pupil’s  

name to Sports Roll Call list and the pupil must then return the form to 

the Sports Head. 

     4.      Verbal permission by a member of staff is insufficient! 

     5.      Only if this procedure is followed will a change of sport be allowed. 

     6.      Sport changes must be made by the end of the first week of the term. 

**NB** 

ALL GRADE 8 & 9 BOYS ARE TO TRY OUT FOR CRICKET (TERM 1 & 4) 

AND RUGBY (TERM 2). 

ALL GRADE 8 & 9 GIRLS ARE TO TRY OUT FOR HOCKEY (TERM 2). 

SPORTS AND CULTURAL OPTIONS 

 

TERM 1 

SPORT CLUB/CULTURAL 

Team Swimming (Boys & Girls)   Drama Production Auditions 

Cricket  Art Club 

Girls Hockey   Debating 

Boys and Girls Fitness Google Club 

Netball    

Rugby (1st Team)  
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Rugby Skills (U14, U16) – optional 

extra – Fridays only 

 

TERM 2 

SPORT CLUB/CULTURAL 

Girls Hockey  Art Club 

Rugby  Debating 

Netball  Drama Production Practices 

Boys Hockey  Google Club 

Boys and Girls Fitness  

TERM 3 

SPORT CLUB/CULTURAL 

Athletics* (Athletics Takes place in the 

1st 2 weeks, before other Term 3 

Sports Start) Athletics does not 

replace other Term 3 Sport. 

Art Club 

Girls & Boys Fast-5 Netball Drama Production & Inter-house 

plays 

Cricket Development Debating 

Boys Soccer  Google Club 

Girls Soccer   

Golf (optional extra sport-Fridays 

only) 

 

TERM 4 

SPORT CLUB/CULTURAL 

Boys Cricket  Art Club 

Team Swimming Google Club 

Learn-to-swim for beginners  

Hockey Skills  

Rugby Skills  

Netball Skills  

  

 

CANCELLING OF SPORTS PRACTICES & MATCHES 

Parents will be informed via D6 Alert by 13H00. Pupils will be notified at School. 

If rain starts before sport practice, a D6 alert will be sent out if practice is 

cancelled. The pupils can wait in a classroom and do homework. 

 

ABSENT FROM SPORTS PRACTICES 

If a pupil is going to miss a sports practice, a letter from the parent is to be given to 

the relevant sport manager on the day of the practice (not the day after). The letter 

must be dated please. If a pupil misses a sports practice with no excuse, he/she will 

be given 5 Demerits. It is the pupil’s responsibility to excuse themselves on the day. 

 

SPORTS FIXTURE INFORMATION 

Pupils are not given individual slips with the fixture information. The Team lists with 

all the information (Dress, departure and return time, match time, collection time 

etc) on will be put up on the Sports notice board 2 days prior to fixture. The pupils 

are expected to check and sign the list and relay the information to their parents. If 

a pupil misses a sports fixture he/she will be given 10 Demerits 
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INTER-HOUSE ACTIVITIES 

All pupils are expected to participate in Inter-House Activities. Compulsory events 

include New Pupils’ Concert, Swimming Tabloids, Inter-house Swimming Gala and 

Inter-house Athletics. 

 

SWIMMING TABLOIDS (Swimming Trials)  

 Tabloids are compulsory for all pupils (Grade 8 – 12). 

 Any pupil unable to take part in the Tabloids for any medical reason, must 
produce a Dr’s letter to the Sports Head to excuse themselves prior to 
tabloids. 

 No feeble excuses will be accepted. 

 These pupils must still attend the Tabloids and will serve as assistants. 

 Each pupil that participates for their house will receive points that will go 
towards the Inter-House trophy that will be awarded to the winning house at 
the end of the year Prize-Giving. 
 

Parents please assist the Sports Department and encourage your child to take part 

in these Tabloids. 

 

SPORTS DRESS  

 A College Tracksuit Top may be worn with Tracksuit Pants or College Sports 
shorts. 

 Tracksuit pants may only be worn with a Tracksuit top not a house/match 
shirt.  

 If it is cold a pupil is to wear a school tracksuit – a jersey/blazer is NOT part 
of the sports dress (except for Cricket matches).  

 Only Navy “Skins” and Navy “ski pants” purchased at the Southcity 
uniform shop may be worn under Southcity Sports kit. 

 Plain short white socks (folded) to be worn for sports practices. NO branded, 
striped, coloured or secret socks allowed). 

 School match socks to be worn for hockey practices. 

 Only Sports takkies to be worn (NO Tomy takkies, fashion takkies or high 
top takkies) 

 1st Team socks may only be worn by the 1st team players for that particular 
sports discipline. 

 3 Demerits will be given if incorrect uniform is worn to sports practices (as 
per Discipline System) 

 College Sports uniform is not to be worn with civvies. 

 Girls : only a navy/black/white sports bra may be worn under the match 
shirt. 

 Only Southcity caps bought at the Uniform Shop are permitted for sports 
practices and matches, including galas & athletics days. 

 Plain black/white slope for swimming only. 
 

On the day of a Sports fixture, the pupil may come to school in their full match kit 

(as indicated of the Team list) and College Tracksuit. For Cricket Fixtures, the boys 

come to school in navy Southcity shorts or College Tracksuits and change into their 

white cricket longs before departure or fixture.  
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 PRACTICE MATCH/GALA 

SWIMMING  
 

GIRLS 

 1 plain black speedo 
(not double) full 
costume 

 No bikini tops 
underneath. (Parents 
please assist) 

 Swimming cap (colour 
of house) 

 Bring SCS shorts, 
house t-shirt and slops 
(plain black/white) to 
change into after 
Swimming 

 Hair tied up after 
Swimming 

 Black ski pants (above 
knee) optional  
 

BOYS 

 Plain black speedo 
costume/plain black 
skins (above knee) 

 Swimming cap (colour 
of house) 

 Bring SCS shorts, 
house t-shirt and slops 
(black) to change into 
after Swimming 
 

Pupils may not leave the 
swimming pool half dressed 
with towels around them; they 
are to dress in their House 
shirts and shorts 

GIRLS 

 Plain black speedo full 
costume (no double 
costumes) 

 No bikini tops 
underneath (Parents 
please assist) 

 
BOYS 

 Plain black speedo 
costume. 

 Black skins (above 
knee) optional 

 
A School Swimming Cap is 

provided. 
 

TO AND FROM GALAS 

 FULL School Tracksuit, 
plain black/white slops 
or sport takkies 
(Costume underneath) 

 

FITNESS  SCS Shorts 

 Regulation House t-shirt 

 Sport takkies 

 Short White Socks (plain 
folded) 

 

CRICKET  SCS Shorts 

 Regulation House t-shirt 

 Sport takkies 

 Short white socks (plain 
folded) 

 

 White longs 

 SCS Match shirt 

 Blazer to & from 
matches. 

 Southcity Caps 

 Short white socks 
(plain folded) 

RUGBY  
 

 White Rugby Shorts 

 House Shirt or house 
rugby jersey 

 Short white socks (plain 
folded) 

 SCS Rugby Jerseys 

 White Rugby Shorts 

 SCS Match Socks 

BOYS HOCKEY   House Shirts 

 SCS Shorts 

 SCS Match Socks 

 Match Shirts 

 SCS Shorts 

 SCS Match Socks 
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GIRLS  
HOCKEY  

 House Shirts 

 SCC Shorts 

 SCS Match Socks 

 Match Shirts 

 SCS Skorts 

 SCS Match Socks 

NETBALL   House Shirts 

 SCS Shorts 

 White short Socks 
(plain folded) 

 Match Shirts 

 SCS Skorts 

 White short Socks 
(plain folded) 

ATHLETICS   SCS Shorts 

 Regulation House t-shirt 

 Sport takkies 

 Short white socks (plain 
folded) 

 SCS Shorts 

 SCS Match shirt 

 Full tracksuit 

 Sport takkies 

 Short white socks 
(plain folded) 

BOYS & GIRLS 
SOCCER  

 House Shirts 

 SCS Shorts 

 SCS Match Socks 
 

 Match Shirts 

 SCS Shorts 

 SCS Match Socks 

BOYS AND 
GIRLS FITNESS  

 House Shirts 

 SCS Shorts 

 Sport Takkies  

 Short white socks (plain 
folded) 

 

GOLF 
 

  Southcity Golf Shirt 
(avail at Sport Office) 

 Beige tailored shorts 

 Golf shoes/takkies 

 Short white socks 

 Southcity cap 
 

CLUB /CULTURAL ACTIVITIES DRESS 

 PRACTICE EVENT 

DRAMA 
PRODUCTION/ 
HOUSE PLAY 
AUDITIONS & 
PRACTICES 
 

 SCC Shorts 

 Regulation House t-shirt 

 When leaving school, put  
on Sport takkies (NO 
Tomy takkies, fashion 
takkies or high tops) 

 

ART CLUB 
 

 SCC Shorts 

 Old House t-shirt  

 Sport takkies (NO Tomy 
takkies, fashion takkies 
or high tops) 

 
 

 

DEBATING 
 

 SCC Shorts 

 Regulation House t-shirt 

 Sport takkies (NO Tomy 
takkies, fashion takkies 
or high tops) 

 OR School uniform 

 Full school uniform 

 

It is important that each pupil at Southcity Christian College understands and 

knows the content of this Policy. 
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GOOGLE CLUB 

Pupils may book time in the computer room to do any typing, research and printing 

(black/colour at own cost) of school related work during the afternoon computer slot. 

Computer room is open as per the Term Calendar. 

 

DRESS CODE 
 

 All pupils must be neat and tidy at all times, particularly when representing 

the school and after school hours. 

 School uniform must be worn at all times when on the school property unless 

otherwise instructed by the staff.  

 No 1’s are to be worn to all functions after school on and off the school 

premises – day and evening. This includes attending Pre-Primary, Junior 

Primary and Preparatory school functions. 

 Parents are requested to assist the school in providing the correct uniform 

and encouraging the children to wear the uniform with pride.  

 Please note that it is the responsibility of parents to make sure that their 

children have ALL the correct school uniform items. We want all our pupils 

to wear their uniform with pride and dignity, looking smart at all times. 

 Full school uniform must be worn in public, eg shopping malls. Learners 

may not wear school uniform and slops. Learners may not wear uniform 

with no tie (if winter uniform) 

 If uniforms become old, faded and tatty, parents are asked to please replace 

them as a matter of priority.  Please react in a supportive manner regarding 

uniform expectations.  

 All personal items, including uniform, should be clearly marked. 

 Uniform for school excursions – General Match shirt, SCS shorts, takkies or 

plain black/white slops 

 No smart watches/fitness trackers permitted. 

 Scarves may not be worn to formal functions, eg Assemblies, Prize Giving etc. 

 No beanies or gloves allowed. 

 Only Matrics may wear their winter uniform throughout the year. 

 No tattoos must be visible. 

GIRLS’ UNIFORM 

Summer 

Regulation navy-blue skirt – not rolled up. Length of skirt should not be 

shorter than 4 fingers, or 7cm, above the floor when kneeling. 

Regulation blue shirt, neatly tucked into skirt and sensible white/flesh 

coloured underwear must be worn. 

White socks and black school shoes. Socks are to be turned over in one neat 

fold and may not be rolled down or pulled up. No sport/fashion/secret socks 

allowed.  

Navy blue pullover V-neck jersey. Jersey cuffs must be folded back and not 

frayed.  

Navy blue pullover V-neck sleeveless jersey (optional) 

Matrics – white V-neck jersey (optional) 
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Winter 

Navy blue tights or navy blue three quarter socks with regulation navy blue 

skirt and regulation blue shirt and tie, or regulation blue shirt and regulation 

school tie worn with long grey flannels, grey socks and black school shoes.  

Grey flannel trousers must be a reasonable cut and not tight. 
Navy blue blazer with school badge. Compulsory to wear to and from school 

(Term 2 & 3) 

Navy blue pullover V-neck jersey. Jersey cuffs must be folded back and not 

frayed. 

Matrics – white V-neck jersey (optional) 

Navy blue knitted scarf (tight knit like a jersey, maximum length of 2m) 

Matrics – white (not cream) knitted scarf 

Matric Tie – ordered through the school 

 

Girls’ Hair and Uniform rules 

 Uniform checks will be done on the first day of each term and during the 
term as per term calendar, as well as random checks. Should your 
daughter be found in contravention of the dress code at any time, demerits 
will be issued. If not rectified by the due date specified on the Infringement 
Letter, your daughter will sit a Friday Detention in that same week. 

 Hair should be neat and presentable at all times. 
 Hair to be tied up with only black or navy blue hair accessories (Grade 12s 

may wear white).  
 Only plain hair bands, alice bands, scrunchies and clips are allowed. 
 Hair cut above the shoulders must be kept neat with the front pieces clipped 

back. Natural hair off the shoulders may not be longer than 5cm from the 
scalp and must be held back with a navy/black band. 

 Buns must be centred, not visible from the front (no high buns) and may not 
be messy. 

 Girls’ hair needs to be tied up neatly. No wisps of hair hanging in the face 
will be allowed.  

 No one-sided ponies. 
 Only one or two ponies allowed. Either one at the back (no longer than one 

hand length from forehead hairline) or one on either side of head. 
 Decorated accessories may not be worn. 
 Artificial braids may not be wider than ½ cm. 
 No coloured hair or hair extensions/braids are allowed. Should hair be dyed 

or coloured extensions be put in, 10 demerits will be issued. Hair will need 
to be dyed back to natural colour. 

 No exotic or strange hair styles/braiding is permitted. eg huge braids, that 
cannot be tied back. No beads/other decorative pieces allowed. 

 No half braided or half-done hair styles allowed. 
 No make-up may be worn to school, including school activities, outings, 

tours, sports trips, or at after school hours function on or off school 
premises. This includes base/foundation and BB cream. 

 No tinting of eyebrows or eyelashes. No permanent make-up, eg eyebrows. 
 Nails may not protrude further than the end of the fingers. 
 Nails must be clean and neat at all times. 
 No coloured nail varnish on fingers or toes. 
 Girls may wear one plain gold or silver stud (without a stone), or plain 

sleeper in the lobe of each ear. Where a girl has more than one piercing, 
earrings must be worn in the lower holes in the earlobe. Only standard lobe 
piercings are permitted.  

 Girls will not be permitted to cover any other piercings with plasters or put 
fishing gut/brush bristles in to keep holes open, but will be required to leave 
holes empty. 
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 No other jewellery may be worn (including bracelets for religious/other 
reasons). No wrist bands or straps of any kind may be worn – i.e. plastic, 
rubber, skin, string, leather. 

 No tongue studs may be worn. 
 A plain watch is allowed.  No ostentatious watches / straps that equate to 

ornament or jewellery may be worn. Where doubt exists pupils will be 
required to wear no watch rather than one deemed not acceptable. 

 A Medical Alert bracelet may be worn, if necessary.  

 
BOYS’ UNIFORM 

Summer 

Regulation blue shirt with badge, tucked into grey flannel pants. 

Grey flannels with black belt 

Belt must be plain black with silver buckle (no branded belts/buckles). 

Grey socks and black shoes (no suede shoes or boots). Shoes must have 

laces. 

Navy blue pullover V-neck jersey – cuffs must not be frayed. 

Navy blue pullover V-neck sleeveless jersey (optional) 

 

Winter 

Navy blue blazer with school badge 

Regulation blue shirt and regulation school tie worn with long grey flannels, 

Black belt, grey socks and black school shoes 

Navy-blue V-neck pullover jersey – cuffs must not be frayed. 

Matrics – white V-neck jersey (optional)  

Navy blue knitted scarf (tight knit, like a jersey, maximum length 2m)  

Matrics – white (not cream) knitted scarf 

Matric Tie – ordered through the school 

 

Boys’ Hair and Uniform rules 

 The Headmistress and/or Head of Boys’ Uniform reserve the right to have 
the final say of the term “neat”. This may override anything below if deemed 
necessary. 

 Hair should be neat and presentable at all times.  

 Boys’ hair, uniform and appearance will be checked on the first day of each 
term and during the term as per term calendar (random checks will also be 
conducted). Boys who don’t pass the inspections will be sent home to neaten 
up. 

 Boys’ hair must be clean, short, off the collar & ears, and should be groomed 
each day. 

 Hair length on the top and sides must correlate: no more than a 1mm 
difference which needs to be tapered and not stepped. No steps, under cuts 

or drastic fades/comb overs will be tolerated. Boys who do arrive with these 
style will be sent home and required to cut the entire head at no 1, plus face 
the punishment (demerits + detention) that will accompany the styles. 

 No hair extensions, dreadlocks or cornrows allowed.  

 Hair must be kept natural, i.e.  No hair colour may be used. Should the 
colour be altered, boys will be sent home to colour it back to original colour, 
plus face the punishment (demerits + detention) that will accompany this 
act. 

 Fringes when stretched may not extend past the eye brows and may not be 
plastered to the top of the head as gel and styling wax in strictly not 
permitted. 
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 Boys will, at all times be cleanly shaven and sideburns may not extend 
below the middle of the ear. Razors are kept at school. Boys will be required 
to shave at school, should they not be cleanly shaven. Demerits will be 
issued and repeat offenders (twice in one term) will be required to sit Friday 
Detention in that same week of their 2nd offence. 

 No shaving due to skin conditions – a letter of request must be sent to the 
Headmistress accompanied by a doctor’s note. 

 No jewellery may be worn. 

 No tongue studs may be worn. 

 A plain watch is allowed.  No ostentatious watches / straps that equate to 
ornament or jewellery may be worn. Where doubt exists pupils will be 
required to wear no watch rather than one deemed not acceptable. 

 No wrist bands or straps of any kind may be worn – i.e. plastic, rubber, skin, 
string, leather. A medical bracelet is accepted. 

 Shirts must be neatly tucked in at all times. 

 Plain grey socks must be worn and they may not be “secret” socks or ankle 
socks. 

 No tattoos are allowed. 

 School blazers are to be worn with the school uniform in Terms 2 & 3, on 
arrival and departure after school. 

 All clothing must be clearly marked. 
 
 

CIVVIES DRESS CODE 

Should a learner not comply with the rules set out below, the parent will be 

contacted and requested to collect the learner from school or bring a change of 

clothing, unless the situation can be rectified at school.  

 

Girls: 

 No underwear showing.  

 If tight pants are worn, a top of mid-thigh length must be worn.  

 No cleavage, midriffs or sides showing. No open backs. 

 No jeans that are ripped above the knee are permitted. 

 No off-the-shoulder shirts are permitted. 

 No see-through material.  

 Tops and dresses must not be tight fitting. 

 Skirt length not shorter than 4 fingers, or 7cm from the floor when kneeling. 

 Slits not higher than 4 fingers, or 7cm, from the knee when kneeling. No 

crude or suggestive slogans on clothing permitted. 

 Hair may be worn down. Make-up and jewellery may be worn. 

 No pyjamas/slippers/overalls will be permitted. 

 Socks may not be worn with slops/slides. 

 

Boys: 

 No underwear showing. 

 Clothes should not be tight fitting. 

 No jeans that are ripped above the knee are permitted. 

 No gel or styled hair. 

 No pyjamas/slippers/overalls will be permitted. 

 No crude or suggestive slogans on clothing permitted. 

 Must wear shoes. 

 Caps may be worn but must be removed when under cover, ie in the 

auditorium or in classrooms. 
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 Socks may not be worn with slops/slides. 

 

 

DRAMA LEARNERS PRACTICAL UNIFORM 

 Come to school in sports kit with plain black/white slops or takkies and 

change into Drama Prac uniform. Change back into sports kit before going 

home.  

 Plain black longs or tracksuit pants and plain black t-shirt (as per Civvies 

dress code guidelines). 

 No jewellery.  

 School tracksuit top may be worn with sports kit, NOT drama prac uniform. 

 Cell phones are to be used constructively under guidance of Drama teacher. 

 

ART LEARNERS PRACTICAL UNIFORM 

 Sports kit with plain black/white slops or sport takkies. 

 

MATRIC JACKETS 

 A Grade 12 pupil may wear a matric jacket as part of his/her school uniform. 

It may be worn on arrival at school and departure from school. When in winter 

uniform “season”, blazers must be worn to and from school as well as in the 

public domain. 

 The navy blue (or Honours) blazer must be worn to assemblies, formal 

and evening functions at the school – NOT THE MATRIC JACKET. 

 The jacket may not be worn underneath the blazer. 

 The jacket may not be worn to assemblies on Tuesdays and Thursdays. 

 The jacket may not be worn with civvies or sports kit. 

 The sleeves of the jacket must be worn down to the wrist and not pulled up 

to the elbow.  

 Should a Grade 12 learner not comply with the above, the privilege of wearing 

his/her jacket will be withdrawn. 

 

This list of rules is not exhaustive and additional rules may be put in place 

and others added as necessary. 

 

UNIFORM SHOP TIMES 

Monday to Friday : 07h15 – 08h15  

12h00 – 15h00                      

 
 

GENERAL INFORMATION 
 

STATIONERY REQUIREMENTS  

The items listed on the lists must be purchased before the start of the 

new year (or semester for Grades 8 & 9).  

All items must be clearly marked. Teachers are tasked with 

discouraging borrowing. 
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TUCK SHOP  

TUCK SHOP 

There is a tuck shop on the school property. Our pupils will have the 

privilege of ordering meals during registration and these must be 

collected from the tuck shop each break.  

 

PARKING : DROP OFF/COLLECTION POINTS : MORNING & AFTERNOON 

 

 
Morning Drop off : 

There will be staff on duty to direct the traffic flow. Parents are required to 

adhere to the staff directing traffic. This will ensure a smooth drop off process. 

It is a drop-and-go. No parents may exit vehicles. 

Parking will only be available after 08:00. 

 

Afternoon Pick up : 

Collection of pupils is a pick-up-and-go system. 

Collection point :  Top parking 14:30 (Mon, Tues, Thurs, Fri) 

           Top parking 14:55 (Wed) 

 

Afternoon Southcity Buses : 

Port Edward: 1st bus departs at 15:15 

   2nd bus departs at 16:45 

Umtentweni: Bus departs at 16:45 

NB: pupils finishing school after 16:45 (eg Detention) must organise own 

transport home. 
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CCTV CAMERAS : 

Please take note that CCTV cameras are placed in strategic areas (including 

Examination Venues as per IEB regulations) around the campus for security 

reasons. 

 

APPOINTMENTS : 

Should parents with to see the College Head, Deputy Head, Grade Head, 

Finance Dept or Uniform Shop, an appointment is necessary. 

Appointments to be made via the secretary (College), Finance Office or 

Uniform Shop. 

Parents will not be permitted onto the campus without an appointment made. 

Appointments are only available from 08:00 onwards. 


